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SUMMARY

1. PRE-REGISTRATION OF THE BACHELOR'S THESIS
During the month of July (see exact dates on the Bulletin Board), the pre-registration form will 
be handed in at the Secretary's Office. Exchange Program students, as well as those who 
already have a FP assigned and are not going to defend it in the current course, must also 
submit the pre-registration form. In order to pre-register for the FP, students must have passed 
at least 168 undergraduate credits.

2. SELECTION OF FINAL THESIS TOPICS
During the month of October (see dates on the Announcement Board), up to a maximum of 5 
papers will be selected through GAUR in order of preference from among the FP offered by 
the departments.

3. AWARDING OF FINAL DEGREE PROJECTS
At the end of October, the Undergraduate Committee will award a FP to each student. 
Students and directors will be notified of the award by e-mail.

4. STUDENTS NOT ENROLLED IN ANY UNDERGRADUATE COURSES
Students with an assigned FP who are not enrolled in any course during the FP, MUST 
register for the FP at the beginning of the course.

5. UPLOAD REPORT AND AUTHORIZATION FOR DISSEMINATION TO ADDI
Before the registration deadline, the student must upload a copy of the FP Report to ADDI 
(Digital Archive for Teaching and Research), and the director must accept it. This must be done 
in advance in case of computer problems. The student m u s t also upload the signed 
Authorization Form for the dissemination of the FP.

6. REGISTRATION OF THE FP
The registration of the FP is formalized through GAUR once all the remaining credits to finish 
the Degree have been passed, except for the FP itself.

7. DEFENSE REQUEST
Each year there are three defense periods (March, July, and September) plus a special one in 
October. In order to defend the FP it is necessary to have passed all the undergraduate 
credits. After formalizing the registration and before the end of the registration period, you must 
"Request Defense" through GAUR. The call and language of the defense must be indicated, 
and all the data must be filled in before clicking on "Request Defense". Once the defense has 
been requested, the director and, if applicable, co-director, will upload the report to GAUR. Until 
the reports are received, the Degree Committee cannot introduce the tribunals, nor assign 
place, date and time of defense.

8. DEFENSE OF THE FP
The defense of the FP will take place during the periods established for this purpose each 
academic year. The student, directors and members of the Tribunal will receive an email 
informing them of the place, date and time of the defense. The members of the Tribunal will 
receive the FP uploaded by the student to ADDI.
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The first step to complete the FP is pre-enrollment. In order to formalize the pre-registration 
you need to have passed at least 168 credits and be enrolled in all the subjects required to 
complete the degree, except the FP itself.

Those who wish to carry out the FP the following year must fill out and submit the pre-
enrollment form, available for download on the Faculty's website 
(http://www.ehu.eus/es/web/kimika-zientziak/gradu-amaierako-lana), to the Secretary's 
Office of the Center. Exchange Program students who are going to carry out the FP at the 
host university must also submit the form.

Important: Students who have already been assigned a FP but have not yet defended it 
and wish to continue next year with the same or a different FP must also fill out and submit 
the form.

Pre-registration takes place during the month of July. The exact dates will be published on the 
bulletin boards for each course.

PRE-REGISTRATION OF THE BACHELOR'S DEGREE THESIS

http://www.ehu.eus/es/web/kimika-zientziak/gradu-amaierako-lana
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During the month of October, if the student has not previously agreed with any professor of 
the Faculty to carry out his/her FP, he/she may select one of the works offered by the 
faculty. The exact dates for each academic year are published on the Faculty Bulletin Boards. 
If you have already agreed on a FP, you do not need to do anything now; the director will 
take care of all the formalities.

The selection of the FP is made through GAUR, by entering the section "Final 
Projects/Final Degree Projects".

Once inside, a screen similar to the one shown below appears.

2. SELECTION OF TOPICS IN FINAL DEGREE PROJECTS
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When you click on the "Access" button, the following screen appears:

Once "Project/job selection" is selected, the following screen is displayed:
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In this screen, click on "Search" to display the list of offered projects.

By clicking on the ">>" symbol that appears before each project, you can view information about 
each project.
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Finally, a maximum of five prioritized jobs are selected by clicking on the "Select" checkbox.
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At the end of October, once the deadline for the selection of TFGs through GAUR has closed, 
the Undergraduate Committee will award each student a FP from among those selected. In 
the event that two or more students have chosen the same FP, the awarding will be made by 
ordering the students according to their academic record and their order of preference. Both 
the students and the directors of the TFGs that have been awarded will be notified by e-mail.

From the GAUR option "Awards", you will be able to see the assigned work.

And by clicking on ">>" you will see its details.

3. AWARDING OF FINAL DEGREE PROJECTS
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Students with an assigned FP who are not enrolled in any subject during the FP are not 
registered as UPV/EHU students. Consequently, they MUST register for the FP at the 
beginning of the course in order to be able to benefit from the School Insurance, access the 
Library, have access to GAUR, etc.

4. STUDENTS NOT ENROLLED IN ANY UNDERGRADUATE COURSES
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Once the FPs have been awarded, their information is uploaded to ADDI (Archivo Digital 
para la Docencia y la Investigación), which is a digital repository for the management of the 
FPs and where the completed FPs will be archived. When the FP information is 
transferred from GAUR to ADDI, both the student and the director will receive an email from 
the address addi@ehu.eus:

Student: Director:

Dear@User User 
Jaun/Andrea

Zure Gradu Amaierkao Lana sortu da eta bera eskuratu eta 
burutu ahal duzu.
Your final project has been created and is now available for 
you to complete.

Hauek dira datuak:
The data are:

Izenburua/Title: FP TITLE 
Bilduma/Collection: CENTER NAME 
Zuzendaria/Director: Name Director 
Ikasle/Student: Student Name

Zure lana bidaltzeko, mesedez, sartu esteka honetan: In 
order to upload your work, please connect to:

http://academico.ehu.eus/submissions 

Eskerrik asko!
Thank you very much!

ADDI Akademikoko taldea/ADDI-Academikoko taldea/Team of 
ADDI-Academics

Gradu Amaierako Lan hau zure zain dago:

The following work has been 

assigned: Izenburua/Title: TITLE OF 

THE FP
Helburuko bilduma/Collection: CENTER NAME
Bidaltzailea/Sent by: Student Name

Ikaslea lana osoa bidali bezain laster, e-mail berri bat jasoko 
duzu.
As soon as the student submits the content of the project, we 
will notify you in a new e-mail.

Thank you very much!

ADDI Akademikoko taldea/ADDI-Academikoko taldea/Team of 
ADDI-Academics

Before the deadline for enrollment, when the student has completed his or her FP, he or 
she will have to upload the dissertation to his or her space in ADDI. See the "Guide to 
complete a FP in ADDI" which explains how to do it.

Note: The maximum size of the Memory cannot be larger than 500 MB. If it is larger than 
this, it will have to be divided into several files.

The report, written in Basque, Spanish or English, will include a summary of the work and 
conclusions in English. If the report is written entirely in English, the summary and 
conclusions will also be translated into at least one of the two official languages of the 
Autonomous Community of the Basque Country.

5. UPLOAD REPORT AND AUTHORIZATION FOR THE DISSEMINATION OF 
THE FP AT ADDI

http://academico.ehu.eus/submissions
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In addition, the student must also upload the signed FP Dissemination Authorization Form 
in this process.

Important: The review process by the director must be completed before the 
registration deadline. It is therefore advisable to do the whole process in advance in case 
of unexpected computer problems.
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The registration of the FP will be done once all the credits leading to the Degree have been 
passed, except those of the FP itself, and the Final Degree Project has been 
completed. Normally, the registration period opens about three weeks before each defense 
period. The dates of registration and defense of the FP are usually published each academic year 
on the Faculty Bulletin Boards.

Registration for the Final Degree Project is done through GAUR, choosing the following option 
"Enrollment PFC/TFG", which is in the "Enrollment" section.

IMPORTANT: Students who are not enrolled in any course during the FP must 
register for the FP at the beginning of the course and not wait for the regular 
registration periods.

Pay attention to select the language in which the FP has been carried out and the 
Report has been written, which must coincide with one of the languages in which the FP 
has been offered.

The registration entitles the student to two defense calls in each academic year. In order to 
defend the FP it is necessary to have passed all the undergraduate subjects, except the 
FP itself. If the FP is not defended, or if the defense is not approved in any of the two 
calls, the student must re-enroll in a subsequent academic year.

6. REGISTRATION OF THE FP
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As indicated in the previous section, a digital copy of the Report must be uploaded to ADDI 
before the deadline for registration.
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Each year there will be 3 defense periods during the months of March, July, and September. 
To defend the FP in one of these periods, after formalizing the registration, you must 
"Request Defense" before the deadline published each year on the Bulletin Boards.

In GAUR/Final Degree Projects/Final Degree Project, go to "Adjudications". On the screen 
that appears, select the date (defense period) and language of defense (taking into account the 
language(s) in which the work was offered, which will be the same as the language in which 
the thesis was written), and click on "Request Defense". On the screen that appears, select the 
call in which you wish to defend the FP.

In addition to the ordinary defense periods mentioned in the previous paragraph, there is a 
special defense period in October, exclusively for those who, having passed their last subject 
in July, have failed the FP in September, or, if necessary, for students in mobility 
programs.

Very important: It is important to pay attention to the dates of the calls since the whole 
defense will depend on those dates and it is not possible to modify it. For administrative 
reasons, those who want to defend during the month of September will select the August call, 
and those who want to defend in October will select the September call.

7. REQUEST FOR DEFENSE
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After requesting defense, the following information will appear.
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After opening the job details, the following screen will appear. In this screen you will be able 
to modify the title and you will also have to fill in the required information regarding the 
ODS used in the Modify Additional Information section.
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Click on the "Modify additional information" button, and the following screen will be displayed 
to complete the information
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In case of requesting defense without informing the "Additional information" fields, the 
system displays a Warning message: In order to request defense it is necessary to complete 
the additional information.

After filling in all the data you will have to click on "defense request".

When a defense is requested, the director will see in his/her GAUR a defense request pending 
review. The director will write a report indicating his/her opinion about the work, and once it 
has been sent, the student will receive an email indicating the result of the defense.

The student and the director may request, before the deadline for the defense application, that 
the FP be kept confidential. The request for confidentiality, whose form is available on 
the web page of the Faculty, will be delivered to the Secretary's Office together with 
the documentation mentioned in the previous paragraph, and will include the justification 
and signature of the student and the director of the FP.
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The defense of the FP will take place during the periods established for this purpose 
each academic year. When the defense tribunals are appointed by the Degree Committee 
and the date and place of defense are assigned, the student, director and members of the 
tribunal will receive an e-mail summoning them to the defense, which will be public, unless 
the Final Project has been classified as "Confidential", in which case the defense may be 
required to be held behind closed doors. The members of the examining board will receive 
the FP uploaded to ADDI by the student.

The defense will be made in the same language in which the dissertation report was written, 
as foreseen when registering the project.

Each student will have a maximum time of half an hour for the defense, in which he/she 
will have to explain the objectives, methodology, content and conclusions of his/her project, 
answering questions, clarifications, comments and suggestions that may be made by the 
members of the Tribunal.

Once the defense has been passed, the FP that have been graded with a grade equal to or 
higher than 9.0 and that are not confidential, will be sent for public dissemination through the 
Institutional Repository of the UPV/EHU, through the address:

https://addi.ehu.es/

Those with a lower grade will be archived in the ADDI-Internal repository, and can only be 
consulted upon request at the Secretary's Office of the Faculty.

8. DEFENSE OF THE FP

https://addi.ehu.es/



