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DOCTORAL SCREENS IN GAUR

PhD enrolment (Doctoral enrolment)

a) First yearenrolment:
Once doctoral students have been accepted for the programmes and the
documentation has been revised by the doctoral programme secretaries
at the School (DOKe), an email will be issued explaining the online
enrolment process via GAUR and including the student’s username and
password.

VERY IMPORTANT: To access GAUR do not use the GOOGLE CHROME
BROWSER

b) Enrolment for second and subsequent years
To enrol from the second year onwards, clicking on “Doctoral

enrolment” brings up a screen with the Doctoral Programme in which
the doctoral student is enrolled, and their status: active or inactive. The

status must be active. Click on the programme name.

VERY IMPORTANT: To access GAUR do not use the GOOGLE CHROME
BROWSER

If the status is inactive, please contact doctorado@ehu.eus.

Enrolment for second and subsequent years is automatically launched from
the Masters and Doctoral Section. Any queries related to enrolment fees,
payments, deadlines, etc.should be addressed to this Section, at
doctorado@ehu.eus

Matricula de Doctorado

N° documanto: Alumno/a: I |
Ao de matricula: |

SELECCIONE EL PROGRAMA DE DOCTORADO:
Programa de Doctorado Estado Decreto

-

Activo R.D. 99
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When you click on the programme name, a screen will appear on which we
can see the details regarding the deadline for starting the thesis submission
procedure and the deadlines for registering and defending the thesis. Once
the thesis has been completed, one of the directors will request the 2
reports from experts in the field before the deadline for starting the
submission deposit procedure. (Art. 23. Regulations for managing official
doctoral studies at the UPV/EHU)

Matricula de Doctorado

T a— T | —
Aflo de matriculs: Pl

DATOS DEL PROGRAMA DE DOCTORADO:
Programa de Dectorado: |

Mbm_

Estado:  Actvo

Directarfes)/ Directorals):
Tutor/ Tatora:
= I
181102025

Fecha inicia procedimiento depdsna: Fecha limite registro de la tesis:
Fecha registro de tesis: Fecha limite defensa de tesis:
Fecha Nombraméento Tribunal:

On this same screen, when you click on the option “Imprimir abonaré” (print
promissory note) the promissory note will be generated, indicated the fees
payable via Kutxabank. Once the amount of the promissory note has been
paid, the fees will be automatically reconciled 24 hours from making the
payment. There is therefore no need to send a copy of the promissory note.

Once the fees have been paid, the enrolment receipt can be printed, choosing
the option “Imprimir resguardo de matricula” (Print enrolment receipt).

This option brings up the next screen, on whichyou must indicate the
academic year for which receipt of paymentis requested, before clicking on
“Siguiente” (Next).

LAl | b e clie shniodphues eaac S5 - B0 VicauR
Mctivo Edicidn Wer Favoiitos Hemamiontas Apuda

U "®. ko - LIFAEHU {2 R8-BAUR 8B Petlcroness Incldencias Souwr B Tesea

Impresion Resguardo Matrieula Dactarads

N° dorumento: J AWM ————
SELECCIOME EL AND ACADEMICO:

Afo wcadim ico: )
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A screen will come up on which the cursor must be used to click the button
“Imprimir Resguardo” (Print Receipt); this will generate the desired receipt.

il | Y e !
Adweo Edidtn Ve Favoditos Heramiertss Ayuds
% i - I EHU (2) (9 GALR i Peticioaes Incdension Gour B Teses

Lt bt 1 —
Afie de iuihulw_liiwwﬂs”g
DATOS DEL PROGRAMA DE DOCTORADO:
piograma de Doctorado: 175! ¥
Real pecrers: R.D.
Estado: At

Tutar/Tutora: —]
Imports Matriculs: 166,06
Fecha limits para el deposito de ia tesis: 02/ (482020

Recuerde que para que se genere el resguardo de su matricula es necesario que las tasas estén
conciliadas. Este proceso pedra demorarse varios dias.

Si efectia el pago sin utilizar el abo naré faciitade no se realizard la conciliacién automatica, por
lo que deberé remitir el justificante de haber abonado las tasas a la siguiente dire ccidn
decterado@ehu.es.

En caso de que no pueda acudir a ninguna oficina de Kubcabank para realizar el pago, también lo
ede realizar a ravés de la pasarela de pages accediendo a la siguiente pagina web
ﬂapﬁ:fjcuskidi.nctfmhagn,

S FTL PP S P TR )

During the period following the September evaluation and until enrolment for
the next year is generated in October, the following screen will appear with
the message “No tiene ningun programa de doctorado con matricula en el
ano académico XX/XX” (You have no doctoral programme with enrolment in
the academic yearXX/XX)

This message does not therefore mean that your doctoral enrolment is in an
irregular situation.

o [ ) e e e N L - @ B -

Lo oy Wbk

Matricula de Doctorado
T ' Ausso/y  E——

ke e matrivalar 1L
SELECCIONE FIL PROGRAMA DE BOCTORADD:

Hu tiene newgus progranss de docerado con matrcds en el ano academians 1021/22
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2. Documento de Compromiso (Commitment document):

Click on “Doctorado” (Doctoral) 2 “Documento de Compromiso” (Commitment
document)

a R vt it stanos et sttt w5 o T - & ¢ [Bwar. b
s P = N [GALLR (B
Documento de Compromiso
DATOS DEL ALUMNO/A:
T e— T —
" s _‘J Alumn I

DOCUMENTO DE COMPROMESC:

Docwsentn de Compromisss  Doomens de oo i £ ol

Once the commitment document has been uploaded to GAUR, any need for
further modifications must be communicated to the doctoral secretary:
administrative contact on the doctoral programme website.
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3. Evaluation of the Research plan and personal training plan and of the Activity
Document

Important NOTE: the “Afio académico” (Academic year) corresponds to the
academic year to be evaluated. For example, if the ordinary evaluation is in
September 2025, the “Academic year” refers to the year “2024/25". If the
result of the ordinary evaluation in September were NEGATIVE, the
extraordinary evaluation would take place in February/March of the
following year (February/March 2026, following the above example).
However, when uploading the new documentation, the “Academic year” would
stillbe 2024/25, since this is the year to be evaluated.

Research Plan and personal training plan:

JEL s
Plan de Investigacion
W i | W ———————————
Fachn Iiite parn o fepste e in tesist o070

SELFCCIONE BL ARO ACAINFMICO:
At scadimicar

iz

Selecting the academic year and clicking on “Next” will bring up the
following screen for uploading the document:

Plan de Investigacion

DATOS DEL ALUMNO/A:

N documesto: I M
L T LT Frwlua Femte pranmimnal pace bs defoue de o 12005000
o tesls
[e— — |

Recuerde que todos las afios debera afadir el Plan de Investigacion actualizado

Ao nr b afiadido ndngin plan de nvestigackn eo su proyecto de tesis

Se recomicnda afadir ol documento on formate pdi
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The “Descargar plantilla” (Download template) field is not currently enabled.
The research plan and personal training plan template can be downloaded
from the “Impresos” (Printed forms) section of the website.

Once the document has been uploaded and the evaluation has been made, the
following screen will appear:

EI¥ v i i it e [bn 8.

\'hl'-lrﬁ\llulh_ W e e dhaakd
Plan de Investigadon
DATOS (EL ALIMNG /A
W e — w2

Al sedembcn 00T Fechs Emile para of Sepdaite fe la hewin) D310 031

[T gt Pusies Segatinn

Siglee, O vestinnin 0 1, e e s age 21 ¥

S el dorumenta cars cvabenda nn pedes mndificarse

Documento de actividades (Activity document):

To upload activities to the document, access by clicking on the academic
year:

i L rag|noe P
[T TR Ty P T T S TS WIERIE)

Documento de Actividades

W4 e I e[
Fach e mara of dapihaia et bstee St 2 554

(AR I.-I.IJ

SELRCCIONE F) AR ACAIEMICE:

Fill in the details on the following screen:
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Documento de Actividades

DATOS DEL ALUMMNO/SA:

or— Abirad i
A i Wml P —
Aisecir wutividad
2 mnn mreridnd dod pragrama |« evevbads
e dviavede 8 T o
Danamemscide:
Besms e e [ P b fom L
o
et
PP |
Aesumar etifates | (rix5.0 e _Cana.
|
Awn no hs abadide rnguna actividad en su proyecto de tesis

If you have not yet Uiploaded any activity, the screen will display the
following message: “You have not yet added any activities to your thesis
Project”

All activities of interest for developing doctoral studies must be recorded in
the activity document as stipulated by the Academic Committee of the
doctoral programme. Training activities will not require structuring in ECTS
credits and can include both cross-curricular training and specific research
training in the field of each doctoral programme, although, in any case, the
essential activity of the doctorate student will be research.

The activities can include courses, seminars, papers and the attendance of
congresses and conferences, etc., and can be:

e Activities not falling within the doctoral programme
e Activities falling within the doctoral programme

The doctoral programme website, in the “Plan de Actividades Formativas”
(Training Activities Plan) offers the possibility of consulting the activities
established within the programme training plan and a link to “Oferta anual
de actividades” (Annual activities available).

The “Actividades del programa de doctorado” (Doctoral programme
activities)section refers to those organised within the same programme
under its academic responsibility.

All other activities (international congresses, scientific publications, cross-
curricular activities organised by the Doctoral School (DOKe)... will be
considered as “Actividades fuera del programa de doctorado” (Activities not
falling within the doctoral programme)
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It is also necessary to specify for each activity whether it is cross-curricular
or specific.

dusnmn D B 1 i T4 !H.nm. F-Ea
W [
Documento de Actividades
DATOS DI ALUMNG A

it L ——
[

A nensbiminn: 0T Fncthn lraiti paes sl Saphalba s In dasle: 3503075

Aol el Ui

o B | ow ] oo ] e | oy
- | f"lm |
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Funesiin

Evaluation

When you click on “Ver Evaluacién” (See Evaluation) on the previus screens,

both in the activities document and in the research plan, the next screen
will display the following:

W - ss e s b iga s mi o i s ES (Bar.
[P DTt e B 307 ¢ (W sk oa s Wi

Fvaluaclon de la Comlislén

DATOS DEL ALUMNOD/ A:
e durmeatn 1] — Wit =
A enlde. SATEEL Foutin e oave ol ol e st 13023380
i ke e

B3 Srasrabes demnane Do, trmatmpan 0TS AT |
sty b B e L

NOTE: The evaluation certificate will not be displayed until it has been
uploaded to GAUR. This may take some time given that each student’s
certificate must be signed by the person responsible for the doctoral
programme, the DOKe academic secretary, and uploaded to GAUR by the
administrative staff. The certificate will reflect the comments made by the
academic committee with respect to the evaluation.
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4. Consulta cuenta de correo y LDAP (Consult email and LDAP):

9112
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5. Cambio de contraseiia (Password change):

The following screen is obsolete.

UPV/EHU @® @

cambio de contraseia:

Leos usuarios pertenecientes al colective Estudiante de UPV/EHU no pueden modificar
su contrasena desde aqui.

Mehe wnhier 3 identificares nara ramhbiar ancnntraseia

[ e | | ]
| uwseaia | [ ]

Passwords can be recovered by mobile phone via the Directorio (Directory)
of the UPV/EHU website.

Procedimiento para recuperaciéon de contraseiia (Password recovery procedure):

I. Add telephone number:

To recover a password you must start by adding your mobile phone number
via the “Directorio” (Directory):

FPaorfles | Estudios | Estructura | Investigackén | Acceso a ka Universidad | Arcas tomdticas | Servig
Buscat
UPVIEHU > Iniclo
Todo s B »
AritelS |Siguenos!
Parfilen -~
o o @ Lin] (=] LV ]

= Adsmnada

» Futwo alumnada

Click on“Login”:
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A screen will open asking for your username and password:

WP BILATUZAZ - X

Bienvenido a Bilatu
Introduzca el usuario v la contrasefa Idap

*Usuario LDAP

Login L
T r—— “Contrasefa

Modsicar
Guian oy v emiman |
Loimgumie avanssda |
Blsrads
Ladmimmtraciin |
Agminsaradar

On the menu on the left, click on “Moviles / Aidadir’ (Mobiles / Add):

P AT 24,2 5

BUOSQUEDA
Introduzca los campos par 1os que desea realizar kn busgueda.
BusCAR
Datos parsonales
Apailidos Nombra
Apslisios) Nom
ot
Primar apeliida
Segunde apeilido
| savrr Tebéfona
Corren clectrénics
Campus
L Ataws
L] mizkaia
L] dipurkos
Arcas
Cantrs
-- Seleccione una GESIen — ~]
el
=]
[
=1

This will take you to another screen where you must enter the phone number
and save it(guardar):

Once added, the number can also be deleted or changed.

NP BILATU 2425 *

BILATU

Estds anr [nigsy | Alsdic mbviles

ANADIR MOVILES

tntroduzes el ndmoro de mavil gue disea guardar,
Fiiareros de asbvil

cuanna ||_camcuiae
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2. Recuperar contrasefia via movil (Recover password via mobile phone)

Access viathe “Directorio” (Directory), provided that you have already added a
mobile phone:

Tade . @ UPWEHU » Inico

1Siguenosl

R - o @ L (= o

r‘-C’- T @ Preinucripcion a estudios de grado
Yy == 1 2021-2022

b Dl 17 de e al 4 du julle

EEEDIEETENN iricrmres u Prseradne Sranine

Click on Recuperarcontrasena/Recuperaviamovil (Recover password/Recover
via mobile):

T

Archive  Edicién  Ver  Favartes  Heeamsentes  Ayuda

Batds wos Ly / Bisnueds svansads

BUSQUEDA

Introduzca los campes por los que desea reallzar la bdsqueda.

BuszA
Datos personales
Apellidos/ Nombre

Mombre

Primer apellido
Segunds apeilida
Telétono

Corren slectrénico

This will take you to a screen on which you must enter your details; the system
will then send a new password to the mobile phone number indicated.

L-ac &P BLATU 2425

Ver Favoritos  Mesramientas  Ayuda

e o ] Extiin wn: nigls / Becwperar contrasefla (vis mévil]
Eecuperar =
Bacuparar wla i RECUFPERAR CONTRASENA

LAdministradores de contraseias | Introduzca fos siguientes datos, para recuperar 1a contrasefia de Ldap,
I - Usuaric LDAP

oo “on

B “NE e Mwil

Er T — Crevias

Girausis

[Administracisn ]
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